JERSEY CITY HOUSING AUTHORITY (JCHA)

REQUEST FOR PROPOSALS FOR HEALTH BENEFITS CONSULTANT SERVICES

The Housing Authority of the City of Jersey City (hereinafter called the Authority) invites proposals from
qualified firms to provide Health Benefits Consultant Services.

Bids or RFP documents may be obtained from our website www jerseycityha.org by on clicking the Doing
Business With Us tab, then clicking BIDs/RFPs from the drop-down menu then scroll down on page to
download package. Any questions can be emailed to purchasing@jcha.us or faxed to the Purchasing De-
partment at 201-547-6648 between the hours of 8:30 A.M. and 4:30 P.M., Monday through Friday, (excluding
holidays). TDD # 201-706-4695

All firms must submit 1 original, 5 copies and a flash drive of the proposal in a SEALED Envelope
LABELED APPROPRIATELY (PROPOSAL TITLE AND RETURN ADDRESS) and received by the JCHA,
c/o Kenneth Pinnock, Jr., Deputy Executive Director and Director of Procurement, Contracts & Risk
Management, 400 U.S. Highway # 1, (Marion Gardens), Jersey City, New Jersey, 07306, by or before
Wednesday, September 2, 2026, at 11:00 A.M. EST, using one of the following submission procedures:

HAND-CARRIED/MAILED/OVERNIGHT/EXPRESS MAIL DELIVERY

All bidders must supply a copy of the organization’s “Business Registration Certificate” issued by the
Division of Revenue in order to be eligible for award consideration.

Proposals received after this date and time for any reason shall not be considered and will be returned to the
sender.

***PLEASE ENSURE TO VISIT OUR WEBSITE SEVEN (7) DAYS PRIOR TO THE DUE DATE OF THE BIDS &
RFPS THAT YOU WISH TO PARTICIPATE IN, FOR ANY NOTICE OF CHANGE/ADDENDA BEFORE
SUBMITTING YOUR BID OR RFP PACKAGE***

BY: Kenneth Pinnock sz FOR
Kenneth Pinnock, Jr. Stephen Cea
Deputy Executive Director Executive Director
Director of Procurement, Contracts & Risk
Management

REF# RFP 2026 #10
PUBLICATION: Wednesday & Thursday, August 12" and 13%, 2026



JCHA RFP: HEALTH BENEFIT CONSULTANT SERVICES
SECTION.I: PROPOSAL INSTRUCTIONS

SECTION I: PROPOSAL INSTRUCTIONS

INTRODUCTION

The Jersey City Housing Authority (JCHA) is seeking the services of a Health Benefits
Consultant — Broker of Record to evaluate, implement, administer and maintain the
JCHA Health Benefits for it’s eligible employees.

All responses for providing services under this RFP must include all of the elements
described in this section. It is recommended that companies read the entire RFP before
proceeding to draft any of the required elements of the proposal to be submitted.

Each company should provide a one or two-page letter of introduction briefly describing
the company and its work, especially as it relates to this prospective commission. Each
company must state the date it was established and years of corporate experience. The
letter must specifically identify the agent of the company who would be assigned to
provide the requested services to the JCHA if the company is awarded the contract.

The letter should include a statement that if the company is selected by the JCHA, the
company will be ready to begin work on or about October 2026.

The JCHA reserves the right to reject any or all proposals, to waive any informality in the
RFP process, or to terminate the process at any time if deemed by the JCHA to be in the
best interest of the JCHA.

Proposals submitted shall not be withdrawn for a period of sixty (60) days subsequent to
the deadline for receiving proposals without the written consent of the JCHA.

All proposals must then include the following elements:
STATEMENT OF PROFESSIONAL EXPERIENCE AND QUALIFICATIONS

State the company's professional experience which offers evidence of qualifications to
perform the requested services as described in Section II of this RFP, Scopé of Services:
General Description. Specific work and expertise with directly rélated projects is of
particular interest. The company’s proposal must include a list of recent and current
clients including contact information. (Note: The JCHA will perform reference checks as
part of the evaluation process and shall presume that the company has no objection to the
JCHA contacting listed clients to review the company's work, including: work quality,

*
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JCHA RFP: HEALTH BENEFIT CONSULTANT SERVICES
SECTION I: PROPOSAL INSTRUCTIONS

b)

compliance with requested scope of service, cost control, ability to meet schedules and
client satisfaction.)

State the agent of the company who will be assigned to perform the JCHA work. Ensure
that in the description of the company's EXPERIENCE it is very clear to what extent the
agents to be assigned to the JCHA work were involved in the referenced experience.
(Note: For proposal evaluation purposes, the experience of the agent to be assigned to the
JCHA work will be given equal or greater weight than the experience of "the company"
as an entity.)

The JCHA is only interested in qualifications, experience, track records and technical
competence, which are DIRECTLY RELATED to the Scope of Services of this
commission.

Conflict Check
In order to assist the JCHA in performing a conflict check, each company is asked to

review its client list and as part of the company’s response to this RFP, advise the JCHA
of the names of the company’s clients who might potentially or perceptually pose a
conflict of interest in connection with work the company may perform for the JCHA if
awarded this contract. Proposals that fail to provide a response may be removed from
further review and consideration.

In the event that a conflict of interest issue related to the JCHA, either directly or
indirectly, arises during the tenure of the contract, the company must notify the JCHA
immediately in writing and is prohibited from representing either client. The JCHA will
reassign any case that meets this criteria to another contracted JCHA agent company.
Discovery of an undisclosed/existing conflict of interest shall be grounds for contract
termination.

STATEMENT OF PROFESSIONAL EXPERIENCE AND QUALIFICATIONS (conT’D)

d) Employment of Former Employees, etc.

In order for the JCHA to comply with its Ethics Policy, which states that:

“The JCHA shall not, for a period of one year next subsequent to the
termination of office of a member of the JCHA: a) award any contract which is
not publicly bid to a former member of the JCHA,; b) allow a former member of
the JCHA to represent, appear for, or negotiate on behalf of any other party
before the JCHA; or c) employ for compensation, except pursuant to open
competitive examination in accordance with Title 11a of the New Jersey
Statutes and the rules and regulations promulgated pursuant thereto, any former
member of the JCHA.”
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JCHA RFP: HEALTH BENEFIT CONSULTANT SERVICES
SECTION I: PROPOSAL INSTRUCTIONS

Thus, the company must furnish, as a part of its response to this RFP, the names of any
former employees, and/or Commissioners of the JCHA who may be employed by the
company and/or will participate in any way in the performance of this contract.

2. COST

In exchange for the services listed in Section IT , the CONSULTANT must provide their
response to the below in shall be compensated in the following manner:

a) CONSULTANT compensation % for services rendered can be
between 4% - 6% of total premium value for managed benefits listed
in Section II of the Scope of Service.

All of the company’s costs for performing the scope of services must be included. The
JCHA will not pay for: copies or faxes, overhead, logistical costs, secretarial, internet,
regular travel (e.g., to and from the JCHA, to and from Jersey City governmental
agencies, to and from HUD offices in Newark, N.J.) materials delivery to and from the
JCHA and any other related cost.

3. DOCUMENT REQUIREMENTS

Provide all formal documents, certifications, etc., as specified in SECTION IV of this
RFP.

4. ADDITIONAL ELEMENTS

It is the sole responsibility of the company to provide all information requested and meet
all requirements of this RFP. If any of the required information is not provided or re-
quirements not met, the JCHA may, at its sole discretion, remove the proposal from any
further consideration. All information must be clear, concise and complete. '

gl 2/2026 SECTION | PAGE 3 OF 4



JCHA RFP: HEALTH BENEFIT CONSULTANT SERVICES
SECTION I: PROPOSAL INSTRUCTIONS

S. SUBMITTAL REQUIREMENTS:

Proposal submission must be structure according to the sections listed below, pages
numbered (where applicable), sections tabbed, and proposals bound:

Section 1. Letter of Introduction (one or two pages), must include the following:
a. Brief description of company and its work.
b. Date established and years of experience.
c. Indicate ability to start work according to request.

Section 2. Proposals must state Professional Experience/Qualifications and must
include the following:

a. Qualified details of company’s specific work and expertise with directly related
projects and the agent’s role as related to the required Scope of Services.

b. Recent (past five years) and current client list (fill out attached form).

c. Agent/s of company assigned to project, including resume, which specifically
outlines extent of their involvement in referenced experience.

Section 3. Statements

a. Conflict Check
b. Ethics Policy: Employment of Former Employees, etc

Section 4. Budget

a. Percentage

Section 5. Required Documents
a. Section IV of the RFP

All companies must submit one (1) original and five (5) copies in a SEALED
ENVELOPE LABELED APPROPRIATELY (PROPOSAL TITLE AND RETURN
ADDRESS) and received by the JCHA, c/o Kenneth Pinnock, Jr., Purchasing Agent, 400
U.S. Highway # 1, (Marion Gardens), Jersey City, New Jersey, 07306, by or before
September ??, 2026, at 11:00 A.M., using one of the following submission procedures:
Hand-Carried / Mailed / Overnight/Express Mail Delivery. Proposals received after this
date and time for any reason shall not be considered and will be returned to the sender.

If your company has any questions about the general procurement process for this RFP
and/or the Scope of Services, please direct them to Kenneth Pinnock, Jr., JCHA
Purchasing Agent, in writing via email purchasing @jcha.us.
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JCHA RFP: HEALTH BENEFITS CONSULTANT - BROKER OF RECORD
SECTION II: SCOPE OF SERVICES

SECTION II: SCOPE OF SERVICES:

The JCHA is seeking the services of a qualified, licensed Health Insurance Broker to provide the

services listed in this Scope of Services include, but not be limited to the following:

10.

11.

Page 1 of 2

Review current medical, eye glass, prescription and dental plans offered to

employees of the JCHA and provide equal alternatives for cost comparison.

Review and comment on Health Benefit provisions contained within collective
bargaining agreements and employment agreements. Comment should include

cost saving recommendations for consideration.

Assist the JCHA in understanding the various coverages available through

insurance carriers.

Assist JCHA with employee issues as they relate to coverage within the various

plans.

Assist the JCHA in the preparation of applications, statements of values, and

similar documents requested by insurance carriers.

Assist with processing new enrollments or changes in enrollments.

Assist the JCHA in the preparation of its annual insurance budget.

Provide actuarial services for claims projections twice per year and provide report
of incurred but not reported claims twice per year (actuary services can be
provided in- house or by independent sub-contractor of Provider as long as
amounts provided are certified by a licensed actuary, but in either method there
shall be no additional cost to the JCHA

Assist where needed in the settlement of claims.

Perform any other related services required by the JCHA.

Negotiating annual renewal of existing coverage.

8/3/26



JCHA RFP: HEALTH BENEFITS CONSULTANT — BROKER OF RECORD
SECTION II: SCOPE OF SERVICES

12.

13.

14.

Prepare all necessary bid specifications, in the event the coverage is

marketed, and evaluate all bids that are received.

Provide the JCHA with reasonable preliminary renewal figures

during the budget process.

Be available to provide advice to the JCHA during non- business
hours including the attendance at Board of Commissioner or

Internal meetings when requested.

Bidding Requirements/Vendor Qualifications

Page 2 of 2

All applicants shall be duly authorized to do business by the State of
New Jersey.

Respondents shall be familiar with and comply with all local, state,
and federal statutes, rules, regulations, orders and directives
pertaining to employee benefits insurance applicable to public
schools. In addition, respondents shall be currently licensed and
authorized by the State of New Jersey, Department of Insurance to
do business in the State of New Jersey.

All applicants must have sufficient staff to perform all risk related
insurance services required by the JCHA.

It is preferred that the broker has experience with self-insurance policies

and benefits available through state of NJ.

8/3/26



JCHA RFP: HEALTH BENEFIT CONSULTANT SERVICES
SECTION III: PROPOSAL EVALUATION CRITERIA

SECTION III: PROPOSAL EVALUATION CRITERIA

The JCHA will evaluate all proposals received based upon two (2) criteria with ranking
points as follows: Professional Experience and Qualifications at a maximum of thirty (30)
points and Cost at a maximum of ten (10) points. Ranking scores will be given as follows:

FOR

"PROFESSIONAL EXPERIENCE, PAST PERFORMANCE AND

QUALIFICATIONS"

MAXIMUM SCORE: 30 POINTS

Highest Ratings: The professional experience described in the proposal
demonstrates extensive ability, in quality and scale, as is required to perform
the Scope of Services. “Extensive” in terms of this RFP is deemed as work
with large Public Housing agencies, municipal and/or state agencies. If two or
more firms meet this standard, the firm with the most relevant experience will
receive the relatively higher score.

Middle Ratings: The professional experience described in the proposal
demonstrates moderate ability, in quality and scale, as is required to perform
the Scope of Services described in this RFP. “Moderate” in terms of this RFP is
deemed as small to medium-size Public Housing agencies, municipal and/or
state agencies. If two or more firms meet this standard, the firm with
professional experience, which is most similar, will receive higher scores.

Lower Ratings: The professional experience described in the proposal
demonstrates limited ability, in quality and scale, as is required to perform the
Scope of Services described in this RFP. “Limited” in terms of this RFP is
deemed as no experience with any Public Housing agency, municipal and/or
state agencies.

52004
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JCHA RFP: HEALTH BENEFIT CONSULTANT SERVICES
SECTION III: PROPOSAL EVALUATION CRITERIA

SECTION III: PROPOSAL EVALUATION CRITERIA (Cont’d)

For "COST"

MAXIMUM POINTS: 10

The Cost criteria will be scored in relative terms, i.e., lowest relative costs receiving the

highest relative scores, with scoring differences proportional to cost differences the
maximum score (10 Points).

5/2004 SECTION-H'I“— PAC;E 20F2 -



JCHA RFP: HEALTH BENEFIT CONSULTANT SERVICES
SECTION IV: DOCUMENT REQUIREMENTS

SECTION IV: DOCUMENT REQUIREMENTS
All proposals must include:

1. A copy of the organization’s/firm’s “Business Registration Certificate” issued
by the Division of Revenue.

2. Incorporation certification or affidavit stating the date partnership was established,
including the names and addresses of corporate ownership/partners.

3. Professional licenses, certifications relevant to the scope of services.

4. If the firm or individual intends to subcontract any portion of this commission, a
statement regarding to whom, with attendant corporate identification and
certifications. Sub-contractors will be evaluated as part of the proposer’s team.

5. If not included in the PROFESSIONAL EXPERIENCE sections of the proposal,
summary resume of the principal to be assigned to prospective JCHA work.

6. Certified statement that neither the firm or nor members of the firm or individual
are debarred, suspended or otherwise prohibited from providing these services by
any Federal, State or local oversight, regulatory or law enforcement authority.

7. Statement that the firm or individual is financially sound and has financial
resources sufficient to successfully execute this prospective JCHA agreement.

8. Evidence of all appropriate and applicable insurance coverage carried by the firm
or individual, including policy coverage periods. JCHA must be named as
additionally insured.

9. Statement that the firm operates in full compliance with all applicable civil rights
and non-discrimination statutes, executive orders, rules and regulations.

seok sdeokokskokok sor kR s skokok sekokok skokkoskskokokok tokoskoskok ko ko ckkeck ok
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Name of Submitting Firm:

CURRENT AND PRIOR LIST OF CLIENTS FORM

PLEASE PRINT (LEGIBLY) OR TYPE

RFP for:
1 2
Firm / Agency Name: Name Title Firm / Agency Name: Name Title
1
Address Address
Telephone No. Fax No. Email Address Telephone No. Fax No. Email Address

( ) ( )

( ) ( )

(Brief Description of the Type of Work / Services Provided)

(Brief Description of the Type of Work / Services Provided)

Contract Value Date Service(s) Provided Contract Value Date Service(s) Provided
$ From To: $ From To:
3 4
Firm / Agency Name: Name Title Firm / Agency Name: Name Title
Address Address
Telephone No. Fax No. Email Address Telephone No. Fax No. Email Address

( ) ( )

( ) ( )

(Brief Description of the Type of Work / Services Provided)

(Brief Description of the Type of Work / Services Provided)

Contract Value Date Service(s) Provided Contract Value Date Service(s) Provided
$ From _ To: $ From To:
5 6
Firm / Agency Name: Name Title Firm / Agency Name: Name Title
Address Address
Telephone No. Fax No. Email Address Telephone No. Fax No. Email Address

( ) ( )

( ) ( )

(Brief Description of the Type of Work / Services Provided)

(Brief Description of the Type of Work / Services Provided)

Contract Value Date Service(s) Provided

From _ To:

Contract Value Date Service(s) Provided

From To:




Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

L]

- 03291 -

1. Preparation of Offers

{(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.

(b) Each ofteror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
tumished to the HA.

(c) Offers tor services other than those specified will not be consid-
ered.

2. Submission of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the solicitation.

3. Amendments to Solicitations

(a) I this solicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shail acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must recsive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desiring an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
givento a prospective offeror conceming a solicitation willbe fumished
prormptly to all other prospective offerors as an amendment of the
solicitation, it that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerors.

5. Responsibility of Prospective Contractor

{(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to perform the contract, or
the ability to obtain them;

(2) Have a satisfactory performance record;

(3) Have a satisfactory record of integrity and business ethics;

(4) Have a satisfactory record of compliance with public policy
(e.g., Equal Employment Opportunity); and

(5) Nothavebseen suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offeror to
provide such additional information may render the offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mall, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HA/HUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer received.

(b) Any modification of an offer, except a modification resulting from | '

the HA's request for “best and final” offer (if this solicitationis arequest |
for proposals), is subject to the same conditions as in subparagraphs
(a)(1). (2), and (3) of this provision.

(c) A modification resulting from the HA's request for “best and final”
offer received after the time and date specified in the request will not
be considered unless receivedbefore award andthe latereceiptisdue -
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailingof a ~
late offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
or the offer, madification, or withdrawal shall be processed as if mailed
late. “Postmark® means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) that is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors shoutd request the postal clerk to
place a hand cancellation buli's-eye postmark on both the receipt and
the envelope or wrapper.

(e) Theonly acceptable evidence to establish the time of receipt atthe ~
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.

Previous edition is obsolete
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(f) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee isthe date entered by the post office
receiving clerk on the "Express Mail Next Day Service-Post Office to
Addressee” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. “Postmark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Therefore,
offerors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope
or wrapper.

(9) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted.

(h) It this solicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
receipt for the offer before award. If this solicitation is an Invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, costor price and otherfactors, specifled
elsewhere in this solicitation, considered.

(b) The HA may
(1) reject any or all offers if such action is in the HA's interest,
(2) accept other than the lowest offer,
(3) waive informalities and minor irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

() 1f this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, each initial offer should contain the offeror's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
furnished to the successful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. if this solicitation is a request for proposats,
beforethe offer's specified expiration time, the HAmay accept an offer,
whether or not there are negotiations after its receipt, unless a written
notice of withdrawal isreceived before award. Negotiations conducted
after recelipt of an offer do not constitute a rejection or counteroffer by
the HA.

(e) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of a contract pursuant to this solicitation
shali be served onthe HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The

proposal shall show the hour and date specified in the solicitation -

for receipt, the solicitation number, and the name and address of
the offeror, on the face of the envelope. )
it is very important that the offer be properly identitied on the face
of the envelope as set forth above in order to insure that the date and
time of recsipt is stamped on the face of the offer envelope. Recelving -
procedures are: date and time stamp those envelopes identified as
proposals and deliver themimmediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and dsliver them to the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here}

Previous edition is obsolete
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General Conditions for Non-Construction U.S. Department of Housing and Urban

Development
ContraCts Office of Public and Indian Housing
Section | — (With or without Maintenance Work) Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 1/31/2027)

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions, searching existing data sources, gathering
and maintaining the data needed, and completing and reviewing the collection of information. HUD may not conduct or sponsor, and a person is not required to respond to a collection of
information unless it displays a currenﬂy valid OMB number. This form includes those clauses required by OMB's common rule on grantee procurement, implemented at HUD in 2 CFR 200,
and those requirements set forth in Section 3 of the Housing and Urban Development Act of 1968 and its amendment by the Housmg and Community Development Act of 1992, |mplemented by
HUD at 24 CFR Part 75. The form is required for non-construction contracts awarded by Public Housing Agencies (PHAs). The form is used by PHAS in solicitations to provide r

contract clauses and allows PHAS to enforce their contracts. Comments regarding the accuracy of this burden estimate and any suggestions for reducing this burden can be sent to the Reports
Management Officer, Office of Policy Development and Research, REE, Department of Housing and Urban Development, 451 7th St SW, Room 4176, Washington, DC 20410-5000. When

providing comments, please refer to OMB Approval No. 2577-0157. Do not send this completed form to either of these addressees. The information collected will not be held confidential.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1) Non-construction contracts (without maintenance)
greater than $250,000 - use Section |;

2) Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 905.100) greater than
$2,000 but not more than $250,000 - use Section II; and

3) Maintenance contracts (including nonroutine
maintenance), greater than $250,000 — use
Sectlons I and II

Sectlon I - Clauses for All Non- Constructlon Contracts greater
than $250,000

1. Definitions

The following definitions are applicable to this contract:

(a) "Authority or Housing Authority (HA)" means
the Housing Authority.

(b) "Contract" means the contract entered into between the
Authority and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other modification.

(c) "Contractor” means the person or other entity entering
into the contract with the Authority to perform all of the
work required under the contract.

(d) "Day" means calendar days, unless otherwise stated.

(e) "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns,
and the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

(a) The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies to be delivered.

(b) If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amount of the contract, or the
time required for performance of any part of the work under
this contract, whether or not changed by the order, or
otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

(c) The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a
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proposal submitted before final payment of the contract.

(d) Failure to agree to any adjustment shall be a dispute under
clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

(e) No services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA.

Termination for Convenience and Defauit

(a) The HA may terminate this contract in whole, or from time
to time in part, for the HA's convenience or the failure of the
Contractor to fulfill the contract obligations (default). The HA
shall terminate by delivering to the Contractor a written
Notice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the notice,
the Contractor shall: (i) immediately discontinue all services
affected (unless the notice directs otherwise); and (i)
deliver to the HA all information, reports, papers, and other
materials accumulated or generated in performing this
contract, whether completed or in process.

(b) If the termination is for the convenience of the HA, the HA

shall be liable only for payment for services rendered

before the effective date of the termination.

If the termination is due to the failure of the Contractor to

fulfill its obligations under the contract (default), the HA may

(i) require the Contractor to deliver to it, in the manner and

to the extent directed by the HA, any work as described in

subparagraph (a)(ii) above, and compensation be
determined in accordance with the Changes clause,
paragraph 2, above; (ii) take over the work and prosecute
the same to completion by contract or otherwise, and the

Contractor shall be liable for any additional cost incurred by

the HA, (iii) withhold any payments to the Contractor, for the

purpose of off-set or partial payment, as the case may be,
of amounts owed to the HA by the Contractor.

(d) If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titted to payment as described in paragraph (b) above.

(e) Any disputes with regard to this clause are expressly made
subject to the terms of clause titled Disputes herein.

(c

~

Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.
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(b) The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as
paragraph (a) above. "Subcontract," as used in this
clause, excludes purchase orders not exceeding $10,000.
The periods of access and examination in paragraphs
(a) and (b) above for records relating to:

(i) appeals under the clause titled Disputes;

(ii) litigation or settiement of claims arising from

the performance of this contract; or,

(iii) costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation,
claims, or exceptions.

(c

~—

Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of all
information, materials and documents discovered or produced
by Contractor pursuant to the terms of this Contract, including
but not limited to reports, memoranda or letters concerning the
research and reporting tasks of this Contract.

Energy Efficiency

The contractor shall comply with all mandatory standards and
policies relating to energy efficiency which are contained in
the energy conservation plan issued in compliance with the
Energy Policy and Conservation Act (Pub.L. 94-163) for the
State in which the work under this contract is performed.

7. Disputes

8.

(a) All disputes arising under or relating to this contract,
except for disputes arising under clauses contained in
Section 111, Labor Standards Provisions, including any
claims for damages for the alleged breach there of which
are not disposed of by agreement, shall be resolved under
this clause.

(b) All claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a written decision by the HA.

(c) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days after
receipt of the HA's decision, shall notify the HA in writing
that it takes exception to such decision, the decision shall be
final and conclusive.

(d) Provided the Contractor has (i) given the notice within the
time stated in paragraph (c) above, and (ii) excepted its
claim relating to such decision from the final release, and (iii)
brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had a
reasonable time to respond to a written request by the HA
that it submit a final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

(e) The Contractor shall proceed diligently with performance
of this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

Contract Termination; Debarment

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

9. Assignment of Contract

The Contractor shall not assign or transfer any interest in this
contract; except that claims for monies due or to become due
from the HA under the contract may be assigned to a bank,
trust company, or other financial institution. if the Contractor is
a partnership, this contract shall inure to the benefit of the
surviving or remaining member(s) of such partnership
approved by the HA.

10. Certificate and Release

Prior to final payment under this contract, or prior to
settlement upon termination of this contract, and as a
condition precedent thereto, the Contractor shall execute and
deliver to the HA a certificate and release, in a form
acceptable to the HA, of all claims against the HA by the
Contractor under and by virtue of this contract, other than
such claims, if any, as may be specifically excepted by the
Contractor in stated amounts set forth therein.

11. Organizational Conflicts of interest

(a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is
defined as a situation in which the nature of work under
this contract and a contractor's organizational, financial,
contractual or other interests are such that:

(i) Award of the contract may result in an unfair
competitive advantage; or

() The Contractor's objectivity in performing the contract
work may be impaired.

(b) The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this
contract or any task/delivery order under the contract, he or
she shall make an immediate and full disclosure in writing
to the Contracting Officer which shall include a description
of the action which the Contractor has taken or intends to
take to eliminate or neutralize the conflict. The HA may,
however, terminate the contract or task/delivery order for
the convenience of the HA if it would be in the best interest
of the HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for defauit.

(d) The terms of this clause shall be included in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such
subcontracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

12. Inspection and Acceptance

(a) The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall be carried out within 30
days so as to not impede the work of the Contractor. Any
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13.

14.

15.

product of work shall be deemed accepted as submitted if
the HA does not issue written comments and/or required
corrections within 30 days from the date of receipt of
such product from the Contractor.

(b) The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA.

(c) Failure by the Contractor to proceed with reasonable
promptness to make necessary corrections shall be a
default. If the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
(or the task order involved) or reduce the contract price or
cost to reflect the reduced value of services received.

Interest of Members of Congress

No member of or delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract or to any benefit to arise there
from, but this provision shall not be construed to extend to this
contract if made with a corporation for its general benefit.

Interest of Members, Officers, or Employees and
Former Members, Officers, or Employees

No member, officer, or employee of the HA, no member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or responsibilities with respect to the
project, shall, during his or her tenure, or for one year

thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof.

Limitation on Payments to Influence Certain
Federal Transactions

(a) Definitions. As used in this clause:

"Agency", as defined in 5 U.S.C. 552(f), includes Federal
executive departments and agencies as well as independent
regulatory commissions and Government corporations, as
defined in 31 U.S.C. 9101(1).

"Covered Federal Action" means any of the
following Federal actions:

(i) The awarding of any Federal contract;

(i) The making of any Federal grant;

(i)  The making of any Federal loan;

(iv) The entering into of any cooperative agreement; and,

(v) The extension, continuation, renewal, amendment,

or modification of any Federal contract, grant, loan,
or cooperative agreement.
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan.

"Indian tribe" and “tribal organization” have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives
are included under the definitions of Indian tribes in that Act.

"Influencing or attempting to influence" means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with any covered
Federal action.

"Local government" means a unit of government in a
State and, if chartered, established, or otherwise recognized
by a State for the performance of a governmental duty,
including a local public authority, a special district, an
intrastate district, a council of governments, a sponsor group
representative organization, and any other instrumentality of a
local government

"Officer or employee of an agency' includes the
following individuals who are employed by an agency:

(i) An individual who is appointed to a position in the
Government under title 5, U.S.C., including a
position under a temporary appointment;

(i) A member of the uniformed services as defined
in section 202, title 18, U.S.C.;

(iii) A special Government employee as defined in
section 202, title 18, U.S.C.; and,

(iv) An individual who is a member of a Federal
advisory committee, as defined by the Federal
Advisory Committee Act, title 5, appendix 2.

"Person" means an individual, corporation, company,
association, authority, firm, partnership, society, State, and local
government, regardless of whether such entity is operated for
profit or not for profit. This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Recipient” includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with a Federal contract, grant, loan, or cooperative
agreement. The term excludes an Indian tribe, tribal organization,
or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Regularly employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agreement. An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"State" means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, a territory or
possession of the United States, an agency or instrumentality
of a State, and a multi-State, regional, or interstate entity
having governmental duties and powers.

(b) Prohibition.

(i) Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee
of Congress, or an employee of a Member of Congress
in connection with any of the following covered Federal
actions: the awarding of any Federal contract, the
making of any Federal grant, the making of any
Federal loan, the entering into of any cooperative
agreement, and the extension,

continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

(v) The prohibition does not apply as follows:
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(1) Agency and legislative liaison by

Own Employees.

(a) The prohibition on the use of appropriated
funds, in paragraph (i) of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employee of
a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement,
if the payment is for agency and legislative
activities not directly related to a covered
Federal action.

(b) For purposes of paragraph (b)(i)(1)(a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted
at any time.

(c) The following agency and legislative liaison
activities are permitted at any time only where
they are not related to a specific solicitation for
any covered Federal action:

(1) Discussing with an agency
(including individual demonstrations) the qualities
and characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

(2) Technical discussions and other
activities regarding the application or
adaptation of the person's products or services
for an agency's use.

(d) The following agency and legislative liaison
activities are permitted where they are prior to
formal solicitation of any covered Federal action:

(1) Providing any information not
specifically requested but necessary for an
agency to make an informed decision about
initiation of a covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3) Capability presentations by persons
seeking awards from an agency pursuant to the
provisions of the Small Business Act, as
amended by Public Law 95-507 and
other subsequent amendments.

(e) Only those activities expressly authorized
by subdivision (b)(ii)(1)(a) of this clause are
permitted under this clause.

(2) Professional and technical services.

(a) The prohibition on the use of appropriated
funds, in subparagraph (b)(i) of this

clause, does not apply in the case of-

(i) A payment of reasonable compensation
made to an officer or employee of a
person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
maodification of a covered Federal action,
if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action.

(i) Any reasonable payment to a person,
other than an officer or employee of a

person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations.
(b) For purposes of subdivision (b)(ii}(2)(a) of
clause, "professional and technical services"
shall be limited to advice and analysis
directly applying any professional or
technical discipline.
Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expected to be
required by law or regulation, and any other
requirements in the actual award
documents.
(d) Only those services expressly authorized
by subdivisions (b)(ii)(2)(a)(i) and (ii) of this
section are permitted under this clause.
(iii) Selling activities by independent sales
representatives.

(c

~—

(c) The prohibition on the use of appropriated funds, in

subparagraph (b)(i) of this clause, does not apply to the

following selling activities before an agency by independent

sales representatives, provided such activities are prior to
formal solicitation by an agency and are specifically limited
to the merits of the matter:

(i) Discussing with an agency (including individual
demonstration) the qualities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

(i) Technical discussions and other activities regarding
the application or adaptation of the person's
products or services for an agency's use.

(d) Agreement. In accepting any contract, grant, cooperative

agreement, or loan resuiting from this solicitation, the
person submitting the offer agrees not to make any
payment prohibited by this clause.

(e) Penalties. Any person who makes an expenditure

®

prohibited under paragraph (b) of this clause shall be
subject to civil penalties as provided for by 31 U.S.C.
1352. An imposition of a civil penalty does not prevent
the Government from seeking any other remedy that may
be applicable.

Cost Allowability. Nothing in this clause is to be interpreted
to make allowable or reasonable any costs which would be
unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars dealing with cost allowability for recipients of
assistance agreements. Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.
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16. Equal Employment Opportunity

During the performance of this contract, the

Contractor/Seller agrees as follows:

(a)The [contractor/seller] will not discriminate against any emplo
yee or applicant for employment because of race, color, religion, sex,
sexual orientation, gender identity, disability, or national origin. The

[contractor/seller] will take affirmative action to ensure that appli
cants are employed, and that employees are treated during employm
ent, without regard to their race, color, religion, sex, sexual orienta-
tion, gender identity, disability, or national origin. Such action shall in
dude, but not be limited to the following: Employment, upgrading,
demotion, or transfer, recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selec-
tion for training, including apprenticeship. The [contractor/seller]
agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided by the contracting
officer setting forth the provisions of this nondiscrimination clause.

(b)The [contractor/seller] will, in all solicitations or
advertisement s for employees placed by or on behalf of the
[contractor/seller], state that all qualified applicants will receive
consideration for employ ment without regard to race, color, religion,
sex, sexual orientation, gender identity, disability, or national origin.

(c)The [contractor/seller] will not discharge or in any other man-
ner discriminate against any employee or applicant for employment
because such employee or applicant has inquired about, discussed,
or disclosed the compensation of the employee or applicant or ano-
ther employee or applicant. This provision shall not apply to instance
s in which an employee who has access to the compensation inform
ation of other employees or applicants as a part of such employee's
essential job functions discloses the compensation of such other em
ployees or applicants to individuals who do not otherwise have acces
s to such information, unless such disclosure is in response to a form
al complaint or charge, in furtherance of an investigation, proceeding,
hearing, or action, including an investigation conducted by the emplo
yer, or is consistent with the [contractor/seller]'s legal duty to furnish
information.

(d)The [contractor/seller] will send to each labor union or representat
ive of workers with which it has a collective bargaining agreement or oth er
contract or understanding, a notice to be provided by the agency contr
acting officer, advising the labor union or workers' representative of the
[contractor/seller] 's commitments under section 202 of Executive Order
11246 of September 24, 1965, and shall post copies of the notice in cons
picuous places available to employees and applicants for employment.

(e)The [contractor/seller] will comply with all provisions of
Executive Order 11246 of September 24, 1965, and of the rules,
regulations, and relevant orders of the Secretary of Labor.

f)The [contractor/seller] will furnish all information and reports re
quired by Executive Order 11246 of September 24, 1965, and by the
rules, regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and accounts by
the contracting agency and the Secretary of Labor for purposes of
investigation to ascertain compliance with such rules, regulations,
and orders.

(g)In the event of the [contractor/seller]'s non-compliance with
the nondiscrimination clauses of this contract or with any of such rule
s, regulations, or orders, this contract may be canceled, terminated or
suspended in whole or in part and the [contractor/seller] may be
declared ineligible for further Government contracts in accordance
with procedures authorized in Executive Order 11246 of September
24, 1965, and such other sanctions may be imposed and remedies in
yoked as provided in Executive Order 11246 of September 24, 1965,
or by rule, regulation, or order of the Secretary of Labor, or as other-
wise provided by law.
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(g9)in the event of the [contractor/seller]'s non-compliance with the
nondiscrimination clauses of this contract or with any of such rules,
regulations, or orders, this contract may be canceled, terminated
or suspended in whole or in part and the [contractor/seller] may be
declared ineligible for further Government contracts in acc ordance
with procedures authorized in Executive Order 11246 of
September 24, 1965, and such other sanctions may be imposed
and remedies invoked as provided in Executive Order 11246 of
September 24, 1965, or by rule, regulation, or order of the
Secretary of Labor, or as otherwise provided by law.

(h) The [contractor/seller] will include the provisions of paragraphs
(a) through (h) in every subcontract or purchase order unless exe
mpted by rules, regulations, or orders of the Secretary of Labor
issued pursuant to section 204 of Executive Order 11246 of
September 24, 1965, so that such provisions will be binding upon
each sub[contractor/seller] or vendor. The [contractor/seller] will
take such action with respect to any subcontract or purchase order
as may be directed by the Secretary of Labor as a means of
enforcing such provisions including sanctions for noncompliance:
Provided, however, that in the event the [contractor/seller]
becomes involved in, or is threatened with, litigation with a sub-
contractor or vendor as a result of such direction, the [contractor/
seller] may request the United States to enter into such litigation to
protect the interests of the United States.

17. Equal Opportunity for Workers with Disabilities

1.The [contractor/seller] will not discriminate against any e
mployee or applicant for employment because of physical or mental
disability in regard to any position for which the employee or applican
t for employment is qualified. The [contractor/seller] agrees to take aff
irmative action to employ and advance in employment individuals wit
h disabilities, and to treat qualified individuals without discrimination o
n the basis of their physical or mental disability in all employment pra
ctices, including the following:

i.Recruitment, advertising, and job application procedures;

ii. Hiring, upgrading, promotion, award of tenure, demotion,
transfer, layoff, termination, right of return from layoff and rehiring;

iii. Rates of pay or any other form of compensation and chan
ges in compensation;

iv.Job assignments, job classifications, organizational struct
ures, position descriptions, lines of progression, and seniority lists;
v.Leaves of absence, sick leave, or any other leave;
vi.Fringe benefits available by virtue of employment,
whether or not administered by the [contractor/seller];

vii.Selection and financial support for training, including app
renticeship, professional meetings, conferences, and other related
activities, and selection for leaves of absence to pursue training;

viii.Activities sponsored by the [contractor/seller] including
social or recreational programs; and

ix.Any other term, condition, or privilege of employment.

2.The [contractor/seller] agrees to comply with the rules, regulations,
and relevant orders of the Secretary of Labor issued pursuant to the
act.

3.In the event of the [contractor/seller] noncompliance with the
requirements of this clause, actions for noncompliance may be taken
in accordance with the rules, regulations, and relevant orders of the
Secretary of Labor issued pursuant to the act.

4.The [contractor/seller] agrees to post in conspicuous places,
available to employees and applicants for employment, notices in a
form to be prescribed by the Director, Office of Federal Contract
Compliance Programs, provided by or through the contracting officer.
Such notices shall state the rights of applicants and employees as
well as the [contractor/seller] 's obligation under the law to take
affirmative action to employ and advance in employment qualified
employees and applicants with disabilities.

form HUD-5370-C (01/2014)



The [contractor/seller] must ensure that applicants or employees

with disabilities are provided the notice in a form that is accessible

and understandable to the individual applicant or employee (e.g.,

providing Brail or large print versions of the notice, or posting a copy
of the notice at a lower height for easy viewing by a person using a

wheelchair). With respect to employees who do not work at a

physical location of the [contractor/seller] , a [contractor/seller] will

satisfy its posting obligations by posting such notices in an
electronic format, provided that the {contractor/seller] provides

computers, or access to computers, that can access the electronic

posting to such employees, or the [contractor/seller] has actual

know ledge that such employees otherwise are able to access the
electronically posted notices. Electronic notices for employees must
be post ed in a conspicuous location and format on the company's

intranet or sent by electronic mail to employees. An electronic
posting must be used by the [contractor/seller] to notify job

applicants of their rights if the [contractor/seller] utilizes an electronic

application process. Such electronic applicant notice must be

conspicuously stored with, or as part of, the electronic application.

5.The [contractor/seller] will notify each labor organization or
representative of workers with which it has a collective bargaining
agreement or other contract understanding, that the [contractor/

seller] is bound by the terms of section 503 of the Rehabilitation Act
of 1973, as amended, and is committed to take affirmative action to

employ and advance in employment, and shall not discriminate
against, individuals with physical or mental disabilities.

6.The [contractor/seller] will include the provisions of this clause in
every subcontract or purchase order in excess of $ 10,000, unless

exempted by the rules, regulations, or orders of the Secretary
issued pursuant to section 503 of the act, as amended, so that

such provisions will be binding upon each subcontractor or vendor.
The contractor will take such action with respect to any subcontract

or purchase order as the Director, Office of Federal Contract
Compliance Programs may direct to enforce such provisions,
including action for noncompliance.

7.The [contractor/seller] must, in all solicitations or advertisements

for employees placed by or on behalf of the [contractor/seller], state
that all qualified applicants will receive consideration for employment

and will not be discriminated against on the basis of disability.

18. Dissemination or Disclosure of Information

No information or material shall be disseminated or disclosed

to the general public, the news media, or any person or

organization without prior express written approval by the HA.

19. Contractor's Status

It is understood that the Contractor is an independent contractor

and is not to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmless the HA and its employees from claims suits, actions
and costs of every description resulting from the Contractor's

activities on behalf of the HA in connection with this Agreement.

20. Other Contractors

HA may undertake or award other contracts for additional work

at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other contractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor
shall not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee.
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21. Liens

The Contractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subcontractors.

22, Training and Employment Opportunities for
Residents in the Project Area (Section 3, HUD Act of
1968;

24 CFR 135)

(a) The work to be performed under this contract is subject to
the requirements of section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. 1701u
(section 3). The purpose of section 3 is to ensure that
employment and other economic opportunities generated
by HUD assistance or HUD-assisted projects covered by
section 3, shall, to the greatest extent feasible, be directed
to low- and very low-income persons,
particularly persons who are recipients of
HUD assistance for housing.

(b) The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 75, which implement section 3.
As evidenced by their execution of this contract, the
parties to this contract certify that they are under no
contractual or other impediment that would prevent them
from complying with the Part 75 regulations.

(c) The contractor agrees to send to each labor organization
or representative of workers with which the contractor has
a collective bargaining agreement or other understanding,
if any, a notice advising the labor organization or workers'
representative of the contractor's commitments under this
section 3 clause, and will post copies of the notice in
conspicuous places at the work site where both employees
and applicants for training and employment positions can
see the notice. The notice shall describe the section 3
prioritization requirements, and shall state the minimum
percentages of labor hour requirements established in the
Benchmark Notice (FR-6085-N-04)..

(d) The contractor agrees to include this section 3 clause in
every subcontract subject to compliance with regulations in
24 CFR Part 75, and agrees to take appropriate action, as
provided in an applicable provision of the subcontract or in
this section 3 clause, upon a finding that the subcontractor
is in violation of the regulations in 24 CFR Part 75. The
contractor will not subcontract with any subcontractor
where the contractor has notice or knowledge that the
subcontractor has been found in violation of the regulations
in 24 CFR Part 75.

(e) Noncompliance with HUD's regulations in 24 CFR Part 75
may result in sanctions, termination of this contract for
default, and debarment or suspension from future HUD
assisted contracts

(f) Contracts, subcontracts, grants, or subgrants subject to
Section 7(b) of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 5307(b)) or subject to
tribal preference requirements as authorized under 101(k)
of the Native American Housing Assistance and Self-
Determination Act (25 U.S.C. 4111(k)) must provide
preferences in employment, training, and business
opportunities to Indians and iIndian organizations, and are
therefore not subject to the requirements of 24 CFR Part
75.

23. Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste
Disposal Act, as amended by the Resource
Conservation and Recovery Act, the Contractor shall
procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part
247 that contain the highest percentage of recovered
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materials practicable consistent with maintaining a
satisfactory level of competition. The Contractor shall
procure items designated in the EPA guidelines that
contain the highest percentage of recovered materials
practicable unless the Contractor determines that such
items: (1) are not reasonably available in a reasonable
period of time; (2) fail to meet reasonable performance
standards, which shall be determined on the basis of the
guidelines of the National Institute of Standards and
Technology, if applicable to the item; or (3) are only
available at an unreasonable price.

(b) Paragraph (a) of this clause shall apply to items purchased
under this contract where: (1) the Contractor purchases in
excess of $10,000 of the item under this contract; or (2) during
the preceding Federal fiscal year, the Contractor: (i) purchased
any amount of the items for use under a contract that was
funded with Federal appropriations and was with a Federal
agency or a State agency or agency of a political subdivision of
a State; and (ii) purchased a total of in excess of $10,000 of the
item both under and outside that contract

Section | - Page 7 of 7
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Registering A Business with the New Jersey Department of the Treasury

Business organizations or individuals doing business in New Jersey are required to register with the
Department of the Treasury, Division of Revenue. Registration is free and is a one-time action — there are
no fees to register. However, you should update your contact and tax eligibility information as needed.
Registration is required to conduct most business with any state, county, municipal, local board of
education, charter school, county college, authority, or state college or university. The contracting agency
may be required to have a copy of the “proof of registration certificate” submitted as part of a public bid

or prior to issuing a purchase order.

To register: Businesses must complete Form NJ-REG and submit it to the Division of Revenue. The
form can be filed form online or by mailing a paper form to the Division. Online filing is strongly

encouraged.
> Register online at www.nj.gov/treasury/revenue/taxreg.htm. Click the “online” link and then
select “Register for Tax and Employer Purposes.”

> Download the paper form and instructions at www.nj.gov/treasury/revenue/revpmt.htm.
% Call the Division at 609-292-1730 to have a form mailed to you.
> Write to the Division at: Client Registration Bureau, PO Box 252, Trenton, NJ 08646-0252.

Note: If you operate a corporation, limited partnership, limited lisbility company or limited liability partnership, before
regiswins.youmustobtainlegalamhoﬂtytoopemtelnﬂnsmtiofNewJemey. Generally, this is accomplished by filing an
original business certificate with the Division of Revenue, such as a Certificate of Incorporation or Formation. For more

information on this subject, visit wivw.nj.gov/treasurv/revenue/filecerts htm, or call 609-292-9292.

Registering as an individual: There is a simplified registration process for individuals doing business
with any New Jersey government agency. The form (NJ-REG-A) may be on the back of this form. If not,
it can be downloaded from the web at www.nj.gov/treasury/revenue/pdforms/rega.pdf. To obtain a copy
by mail, call 609-292-1730, or write to the Division at the Client Registration Bureau, PO Box 252,

Trenton, NJ 08646-0252.

Questions about the registration process? Call 609-292-1730 or submit by e-mail at

How do I receive the proof of registration certificate?
> i . ‘When completing Form NJ-REG, make sure you answer “Yes” to the

contractor/sub-contractor question (Online - Item 17; Paper Form - Item 18). The Division of
Revenue will mail the certificate to the mailing address you supply on your registration form.

) 4 i i i . Call 609-292-1730 and select option 3. The Division of
Revenue’s service agents will take your order and mail you a certificate. Please allow 7 to 10
working days to receive your certificate. Alternately, you may visit the Division’s Client
Registration Bureau in person and request a certificate. The address is 847 Roebling Avenue,
Trenton, NJ 08611, Service desk hours are 8:30am to 4pm, weekdays, excluding holidays.

What information does the proof of registration contain? The certificate displays the following
information: Business Name, Trade Name (If Applicable), Tax Payer ID (Usually the Employer
Identification Number), Business Address, Contractor Certification Number (State Issued), Certification
Issuance Date, Effective Date (Business Start Date Entered on Form NJ-REG).
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REV U104

NJ-REGA

Certification and Registration for Individuals Contracting
With Public Agencles [ xx oniy:

DIN#:
(P.L. 2004, Ch. 57)

Instructions; Stste uwmmmmmmmmmmmmmmsm or other public sector

entitles to provide poofofmgishaﬁonwithtlnDeputmﬁomesmy. You may use this form to
comply with the law if you are an individual with po business tax or employer obligations with the State of

New Jersey and are not yet registered, Fill out the registration section and certification below and send the
completed form to:

Please note that hnWsmumhwmAm\nbeﬂnmnsbownhﬁnCuﬁﬂuﬂon. |
Section B. W,mdﬂmprh:uhndphaﬂinfmmﬁon.meptymsim.

If you have or will have business tax or employer obligstions, file form NJ-REG. Call (609) 292-1730 for
more information.

RS = e
SECTION A, REGISTRATION DETAIL FOR STATE CONTRACTOR OR SUBCONTRACTOR
Social Security Number

Registrant's Name
Addross:

*Physical
Street, City, State, Zip
Do not use P.O Box

County

Mailing Address:
Street, City, State, Zip

Contact Informstion
Tolephons Number

E-mail Address

[ SECTION B, CERTIFICATION OF CONTRACTOR OR SUBCONTRACTOR ]

Y4 hereby certify that I am an individual having no business tax
or employer obligations with tha Stats of New Jersey. Further, I cariify that any income that I dertve from
business activities with the State of New Jersey will be reported on my personal income tax return.

1 understand that pursuant to State law, if I knowingly reportinaccurate of misleading information, I may
be subfect to penalties.

Signed: Date:
Signature
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New Jersey Division of Revenue

,anuo][ NJBGS |
On-Line Business Registration Certificate Service

To verify the registration status of your business and obtain a Business Registration Certificate, enter
the Name Control and one of the other search fields below: Taxapayer Identification Number,
Business Entity Identification Number; or Certificate Number. We will verify whether your business
is registered and if so, generate an online, printable Business Registration Certificate.

Name Control: (required*)
Enter the first four characters of your business name or trade name. If the business name is less than

4 characters, finish the field with hypens (-). Do NOT enter spaces, slashes or any other special
characters except an ampersand (&) or the hyphen (-).

Taxpayer ID (Federal Employee ID Number):
Your Taxpayer Identification (FEIN) must be twelve digits long. Enter the first nine digits followed

by three zeroes (000), orif you have a three digit suffix, enter the suffix after the first nine digits.
Do NOT enter spaces, dashes or slashes.

digits, including leading zeros. Do NOT enter spaces, dashes or slashes. If your business is a
General Partnership or Proprietorship, this search field is not applicable.

Certificate Number:
This number, sometimes called the "Sequence Number*, is the unique ID assigned to each business

registration certificate. [t may prove useful for authenticating a previously issued business
registration certificate. The Certificate Number must be seven digits long. Do NOT enter spaces,

dashes or slashes.

Business Entity ID:
This is the ten-digit ID assigned to all corporations, LLC's end limited partnerships. Enter all ten r—_

contactus_ privacy notice legal statement

registrations | cectifications | taxfilings | online services | njbga
treasury: home } services | people | businesses | divisjona | forms | online | treasury search
statewide: njhome | my new jerscy | people | busincss | govomment | departments | search

https://www6.state.nj.us/TYTR BRC/jsp/BRCLoginJsp jsp 1/27/2005



CERTIFICATION OF NON-INVOLVEMENT IN
PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS

Pursuant to N.J.S.A. 52:32-60.1, et seq. (L. 2022, c. 3) any person or entity (hereinafter “Vendor®) that seeks to enter into
or renew a contract with a State agency for the provision of goods or services, or the purchase of bonds or other obligations,
must complete the certification below indicating whether or not the Vendor is identified on the Office of Foreign Assets
Control  (OFAC) Specially Designated Nationals and Blocked Persons list, available here:
https://sanctionssearch.ofac.treas.gov/. If the Department of the Treasury finds that a Vendor has made a certification in
violation of the law, it shall take any action as may be appropriate and provided by law, rule or contract, inciuding but not
limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking
debarment or suspension of the party.

I, the undersigned, certify that | have read the definition of “Vendor” below, and have reviewed the Office of Foreign Assets
Control (OFAC) Specially Designated Nationals and Blocked Persons list, and having done so certify:

(Check the Appropriate Box)

A That the Vendor is not identified on the OFAC Specially Designated Nationals and Blocked Persons list on
O " account of activity related to Russia and/or Belarus.

OR

B That | am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially
O " Designated Nationals and Blocked Persons list on account of activity related to Russia and/or Belarus.

OR

That | am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially
O c Designated Nationals and Blocked Persons list. However, the Vendor is engaged in activity related to Russia
*and/or Belarus consistent with federal law, regulation, license or exemption. A detailed description of how

the Vendor’s activity related to Russia and/or Belarus is consistent with federal law is set forth below.

(Attach Additional Sheets If Necessary.)

Signature of Vendor’s Authorized Representative Date

Print Name and Title of Vendor's Authorized Representative Vendor's FEIN

Vendor's Name Vendor's Phone Number
Vendor's Address (Street Address) Vendor’'s Fax Number
Vendor's Address (City/State/Zip Code) Vendor's Email Address

' Vendor means: (1) A natural person, corporation, company, limited partnership, limited liability partnership, limited liability company,
business association, sole proprietorship, joint venture, partnership, society, trust, or any other nongovernmental entity, organization, or
group; (2) Any governmental entity or instrumentality of a government, including a multilateral development institution, as defined in Section
1701(c)(3) of the International Financial Institutions Act, 22 U.S.C. 262r(c)(3); or (3) Any parent, successor, subunit, direct or indirect
subsidiary, or any entity under common ownership or contro! with, any entity described in paragraph (1) or (2).

NJ Rev. 1.22.2024



STANDARD BID DOCUMENT REFERENCE

-

Name of Form | DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

N.J.S.A. 52:32-55 et seq.

Statutory ,
N.J.S.A. 18A:18A-49.4
Y/N Mandatory Optional N/A
Goods and
Applicability LPCL M Services X
PSCL Y Construction X
Instructions
Reference
Description P.L. 2012, c.25 prohibits the awarding of State and local public contracts for

goods and services with persons or entities engaging in certain investment
activities in energy or finance sectors of Iran. Prior to contract award, vendors and
contractors must certify that neither they nor any parent entity, subsidiary, or
affiliate is listed on the New Jersey Department of the Treasury’s list of entities
determined to be engaged in prohibited activities in Iran pursuant to P.L. 2012, c.
25 ("Chapter 25 List").

The Certification form requires the insertion of contracting unit identification information
which should be filled in (in italics on the form) prior to its use.



Disclosure of Investment Activities in Iran

Person or Entity

Part 1: Certification

COMPLETE PART | BY CHECKING EITHER BOX.

Pursuant to Public Law 2012, c. 25, any person or entity that is a successful bidder or proposer, or otherwise
proposes to enter into or renew a contract, must complete the certification below to attest, under penalty of
perjury, that neither the person or entity, nor any parent entity, subsidiary, or affiliate is identified on the
State Department of Treasury's Chapter 25 list as a person or entity engaging in investment activities in Iran.
The list is found on Treasury’s website at www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.

The Chapter 25 list must be reviewed prior to completing the below certification. If a vendor or contractor
is found to be in violation of law, action may be taken as appropriate and as may provided by law, rule or
contract, including but not limited to imposing sanctions, seeking compliance, recovering damages,
declaring the party in default and seeking debarment or suspension of the party.

I certify, pursuant to Public Law 2012, c. 25, that neither the person or entity listed
above, nor any parent entity, subsidiary, or affiliate thereof is listed on the N.J.
Department of the Treasury’s list of entities determined to be engaged in prohibited
D activities in Iran pursuant to P.L. 2012, c. 25 ("Chapter 25 List"). I further certify
that I am the person listed above, or I am an officer or representative of the entity
listed above and am authorized to make this certification on its behalf. I will skip
Part 2 and sign and complete the Certification below.

OR

I am unable to certify as above because the person or entity and/or a parent entity,
subsidiary, or affiliate thereof is listed on the N.J. Department of the Treasury’s
Chapter 25 list. I will provide a detailed, accurate and precise description of the
D activities in Part 2 below sign and complete the Certification below.




Part 2: Additional Information

PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN.

You must provide a detailed, accurate and precise description of the activities of the person or entity, or a
parent entity, subsidiary, or affiliate thereof engaging in investment activates in Iran below and, if more
space is needed, on additional sheets provided by you.

Part 3: Certification of True and Complete Information

I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any
attachments there to the best of my knowledge are true and complete. I attest that I am authorized to
execute this certification on behalf of the above-referenced person or entity.

I acknowledge that the Jersey City Housing Authority is relying on the information contained
herein and thereby acknowledge that I am under a continuing obligation from the date of this certification
through the completion of any contracts with the Jersey City Housing Authority to notify the Jersey City
Housing Authority in writing of any changes to the answers of information contained herein.

I acknowledge that I am aware that it is a criminal offense to make a false statement or
misrepresentation in this certification, and if I do so, I recognize that I am subject to criminal prosecution
under the law and that it will also constitute a material breach of my agreement(s) with the Jersey City
Housing Authority and that the Jersey City Housing Authority at its option may declare any contract(s)
resulting from this certification void and unenforceable.

Full Name .
(Print) Title

Signature Date




